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BestBuyto return on November 12

If you missed Tech Night in October it& not too late to get into the know. Another Best Buy crew will
return for its third Tech Night on November 12 at 7:00 p.m. with tablets, cameras, and video games
to wow us with the newest versions on the market. Come and get ideas for everyone on your gift-
giving list: your children, grandchildren and yourself! Be st  Bhristife3Vheaton will have coupons
for the attendees.

October Tech night draws another big crowd

A Best Buy team returned in October for the second month in a row. This time to present a series of
computer and electronic items one might consider as Christmas gifts.

(continued on next page)

Best Buyo6s doorcamepra wlich wasaven by Alice Canopa.
The prize was a SONY Cyber-Shot W620 digital camera. The team which
made the presentation this nig h t consi st ed of KriBtofore
Vaselopulos and Michael Blanton in the back row and Christine Wheaton
and Whitney Perkins in the front row. At right in the front row is prize
winner Alice Canopa and CKCS member Joe Pilla. The Pilla family is

: hosting Alice Canopa for a couple of months as she practices her
Apple representative English. Alice is a native of Italy and the Pillas have been family friends

Chris Coni for about 25 vears.
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(Continued from page 1)

The Best Buy team in October consisted of Christine Wheaton, Robert Parrish, Whitney Perkins,
Michael Blanton and Kristofor Vasalopulos. Chris Coni was the Apple representative. During the
session, Perkins demonstrated wireless memory cards, which allow you to upload pictures to your
computer or email using Wi-Fi without being at your computer. Zoni demonstrated the Apple TV,
Time Capsule and how they can wirelessly integrate all the devices in your home. Blanton talked
about the Gaming Department, the pre-orders and digital downloadable content, and the new
Skylanders: Giants game.

for the Best Buy Tech Night presentation in October
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0 OAOEAAT O6 O
By Brooke Thomas, CKCS President

TIME CAPSULE; EYEFI - SKYLANDERS GIANT3CIRC-
SONOS WIIU

Do these words mean anything to you? If not, the answers are at the end of
¥ _ this article. The members who came to last month's Tech Night learned about
e 8% these new technologies and more. A team of five from Best Buy introduced us
to these latest gadgets in time for the gift giving season. Again, we have Christine Wheaton,
Customer Solutions manager,t o t hank for Dbringing t heemaenstratédnd wh o
answer questions. It was an hour packed full of information. From the Apple representative to the
specialists with cameras and video games, they covered what is hot right now.

PROJECT FACELIFT

As a continuing part of Project Facelift, we are working to upgrade CKCS's technology. During the
past six months we have realized a need to increase our Internet speed. We will be exploring our
options to get 10 Mbps downloading speed. This need has become apparent with several of our
classes simultaneously utilizing several computers or tablets with the Internet.

We are also exploring the option of changing to an Internet-base telephone service, also known as
VolIP (Voice over Internet Protocol). We will keep you informed as we proceed. We will port our
number, so we will be able to keep our current number.

DIRECTOR'S PRIZE

A name was drawn at the October's Tech night for the prize of an extension of a CKCS membership.
Louis Shain's name was drawn but because he was not present, it was not awarded. Next month the
drawing will be for a four month's extensiontot h e wi memileerskips

NEW TECH GADGETS

Tech toys Best Buy shared at October's Tech Night:

TIMECAPSULE- is a revolutionary backup device that works wirelessly with Time
Machine in OS X.

EYE-FI-memory card that enables instant uploads and automatic organization via
WiFi.

SKYLANDERS GIANTS-a new video game just released.

CIRC-photo and video app for sync, organization and storage for up to 20 devises.
SONOS-wireless home music systems and Hi Fi music players.

Wii U-The Wii U is an upcoming video game console from Nintendo as the successor to the Wii.
SMART GLASS- Smart Glass is software that allows you to interact with media on different devices.
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CKC&:offee Click SIG now meets at new Iocatlon

In October, the Coffee Click SIG moved their weekly meetings to the EXPANSIVE ART store at 125 E
Reynolds Road in the Crossroads Shopping Center. Pictured above at the new site are Bruce
Klobeke, Judith Lesnaw, Larry Neuzel, Joe Dietz, Jim Stephens, Boone Baldwin, Pennie Redmon,
Brooke Thomas, Fred Kendig, Larry Cox, and James Orborne at right. Last year the group met at
Panera Bread and then moved to the CKCS Resource Center. Expansive Art is a unique store that
takes photography to a new level. It has an 8,000 sq. ft. show room and features amazingly BIG
photos for a new concept in interior design. A major attraction for the Coffee Click SIG, the store also
features a coffee house and offers free coffee for the entire group. The SIG meets each Thursday at
9 a.m. and offers a casual discussion of mainly photo topics; however; any computer topic is fair
game and becomes part of group discussion. The SIG leader is flLarry Cox and Friendsa There is no
set format for the gathering. The public is welcome. (Photo by Judith Lesnaw)

Return to Index page
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Not e rriernoer

We lnviie you i jolr)

Here is how: Itissimpleas 171 271 3

(Now a member i be sure to renew.)

1

Click on this link http://www.ckcs.org/join/ and fill out the form (if thatd o e sworé, o to
www.ckcs.org and click on

JOIN NOw) - - Or

2

Call (859) 373-1000 and a friendly office supervisor will be glad to help you - - Or

3

Stop by the CKCS Resource Center at 160 Moore Drive, Lexington 40503
Office hours Monday through Friday, 10 A.M. to 4 P.M.é
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TECH TALK

By Joe Isaac
Windows SIG Leader

Microsoft's new Surface TV ad:
http://www.youtube.com/watch?feature=player embedded&v=8mSckyoAMHq

Lots of Videos here, just let it run.
http://cnettv.cnet.com/microsoft-surface-unveiled-first-microsoft-branded-windows-tablet/9742-1 53-
50126519.html

Good, Bad and the Ugly about Windows 8.
First the BAD and a warning!

| downloaded the real Windows 8, October 26, 2012.

My laptop had Vista and | upgraded to Windows 7, but when | downloaded Windows 8
it wiped out my programs, including Office 2007, Windows Live Mail, Windows Live
Photo Gallery, etc. However my photos, email messages and email addresses and
documents were still there. l
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http://www.youtube.com/watch?feature=player_embedded&v=8mSckyoAMHg
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The UGLY

| had to reinstall Office 2007, Windows Live Mail, Windows Live Photo Gallery, etc.

Uploading from Windows 7 to Windows 8, it is supposed to keep windows settings,
personal files, and your programs.

The GOOD

1. It boots in about 10 seconds and you don't have to resize your windows; they come
up full screen.

2. Tile-based Start Screen.
When you first boot up, the programs you use are in your face, in the Start screen. You
just click on a tile.

The live tiles are fantastic, they are Live, on the Internet, interactive and always
updating. They have huge amounts of information on them. | love them. Live tiles
include Weather, News, Finance, Travel, Sports, etc.

3. If you like Windows 7 stay with it; it is a great operating system.

4. Windows 8 is new and exciting, but the learning curve is tough.

More Windows 8 tips

Click to obtain the details
1.Windows 8 tips: Getting started

3.Windows 8 tips: productivity

4.Windows 8 tips: new options  and features
5.Windows 8t ips: tweaks and customizations
6.Wind ows 8 tips: Explorer tricks

7.Windows 8 tips: troubleshooting

=A =/ =4 -4 -4 =

How to prepare your PC for Windows 8

http://howto.cnet.com/8301-11310 39-57479377-285/how-to-prepare-your-pc-for-windows-8/

Return to Index page

8 | November 2012
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http://www.techradar.com/news/software/operating-systems/50-windows-8-tips-tricks-and-secrets-1028220/page:6#articleContent
http://www.techradar.com/news/software/operating-systems/50-windows-8-tips-tricks-and-secrets-1028220/page:7#articleContent
http://howto.cnet.com/8301-11310_39-57479377-285/how-to-prepare-your-pc-for-windows-8/

IF
nount@ e Helpdesk

Over the Internet

......

We'll fix it |
over the Internet!

Aﬂ-'Er ﬁx I",
Youclose thg session,

We can fix many computer
problems over the Internet.
With your permission, we

connect to your computer.
You initiate the call. You
control and close the session.
Please call us for complete details.

Powered by %
KyTrade Computer Services

www.kytrade.com 2 Service
KyTrade ar
Seunpuion 859-225-1700

Located at 373 Virginia Ave., Lexington, KY 40504
KENTUCKY TRADE IS A CORPORATE PARTNER OF CKCS

Iuﬁ ﬂncdj@lleg ;Ji?
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Bob says come to the Mystery SIG
ff O Ol A OOOEAEU |
Good attendance and nice feedback mean we must be doing something right. The next monthly
installment of the Computer Mystery Workshop will be on Wednesday, November 7th at 1:30 p.m.

We encourage people to bring their own laptop computers and follow the instructions as we go. We
slow down once in a while to keep everyone on track. We have plenty of table space and a strong
wireless network. And, we recently upgraded our Internet service from Windstream (3 Mbps) to

Insightbb (10 Mbps).

For the November meeting we are going to try some tricky mysteries.

First, how to download a program from the Internet and install it on your computer. If you have not
done this before there may be some worry but it is not that difficult if you plan ahead.

Second, how to install Apple iTunes on
your Windows PC and then how to use
the free RADIO section. Of course,
iTunes will help you spend a lot of
money on music, TV shows, movies
and other items but there are also
some very enjoyable free features.

Third, if there is time, we will
demonstrate some Windows desktop
mysteries such as replacing your
background photo (or wallpaper),
modifying your icons, and more tricks
that make your desktop appearance
different.

And anytime you are at the CKCS
Resource Center check the magazine
rack near the front door i we have
each of our past mysteries
documented and available for sale.
We call them Computer Knowledge
Cheat Sheets (CKCS) and they are
priced at 15 cents each to cover the
cost of paper and printing.

IF YOU HAVE A LAPTOP, those attending the Mystery
SIG are encouraged to bring it along. Often the tips
recommended may be tried on your laptop as they are
discussed. Many without laptops attend as well, but
laptops get front row seats, simply because those are
closest to the power supply, if needed. The Mystery SIG
is led by Bob Brown, at right.

Bring friends, family and questions for some serious technology demystifying. Visitors are welcome.

Return to Index page
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News to use

Directors oPrize

Each month at the Tech Night, a drawing is conducted from all the names in the CKCS membership

base. The prize this month was for a three month extension of the winner@ membership. The winner

must be present. The name drawn on October 8 was Louis Shain. Mr. Shain was not present at the

raffle; so next month the drawing will be for a four monthe xt ensi on ofCKEGShe wi nner
membership.

Word Processing SIG takes November off

There will be no Word Processing SIG meeting on Tuesday, November 6, 2012. Larry Trivette
reminds us that is Election Day and urges all to make your voices heard and VO T E ! His next SIG
meeting: Tuesday, December 4, 2012 i two sessions: 1:30 pm & 7:00 pm. December Topics will
include: Viewing Gridlines and Creating and working with templates

Design a new logo for CKCS

Board member Jan Landers-Lyman is appealing to all CKCS members and friends: use your creative
abilities to design a logo for CKCS that represents our organization and what we do. The deadline for
our Logo contest has been extended until December 1, 2012. We have many talented individuals in
our group so this is your chance to show off a bit. If you have family or friends that are talented
design artists, call on them to assist in this project. Please send your entries to Carolyn Nichols at
carolyn.nichols@insightbb.com. The winner will receive a free class of his/her choice at CKCS and
bragging rights. Put your creative abilities into play and design a new logo for CKCS. We will thank
you for your help.

New and Renewed Membership report

The typical member ship report that appears each
so next month the report will be for both the months of October and November.

Return to Index page
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WORKING WITH WORD

Use the Snipping Tool to Capture Dropdown Menus

The Snipping Tool screen capture program is included as part of the
Microsoft Vista and Microsoft Windows 7 operating systems. | have
found this tool to be so useful in capturing screen snips for insertion into
lesson plans and procedural instructions that | have it pinned to my
taskbar where it is always only a single click away. However, with a
dropdown menu open, using the mouse to open the Snipping Tool
program also closes the open menu. The solution to this conundrum can
be found in the Help documentation of the Snipping Tool program (just
click the Question Mark icon on its program window). The procedure
should be applicable to any application program running on the Microsoft
Vista or Microsoft Windows 7 operating systems.

1.

While in an applicable tab of your application program (this example,
the Internet Explorer 9 browser program), open the Snipping Tool Larry Trivette
program. , . Word Processing
The Snipping Tool window opens ready to capture a snip. SIG Leader
Press the ESC key.
The Snipping Tool window remains onscreen but is no longer ready to capture a snip.

Open the dropdown menu that you want to capture (this example, the Tools menu) 1 this may
require that you click the desired menu twice).

The first click minimizes the Snipping Tool window to the taskbar while the second click opens the
menu.

Press the CTRL + PRINT SCREEN keys.

The Snipping Tool window reappears ready to capture a snip of the open menu.

If necessary, in the Snipping Tool window, click the New snip button arrow and then click
Rectangular Snip.

Click-hold-and drag a rectangular frame around the open menu. Release the mouse to capture
the menu snapshot.

Save the snapshot in your desired format and/or copy and paste it into a document.

Sorting Numbered and Bulleted Lists

The Sort tool in Microsoft Word can be used to quickly alphabetize blocks of single line text
paragraphs according to the first letter in each text line. A problem arises when these single line
paragraphs include numbered or bulleted lists. Consider this sample document containing information
for a music CD album collection. Each CD album is represented by a title line consisting of the artists
name and album name, followed by a numbered track listing of the songs on the CD.

The Band Perry 8 The Band Perry
1. You Lie
2. If 1 Die Young
3. Postcard From Paris

Raul Malo 8 Lucky One
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1. Lucky One
2. Moonlight Kiss
3. Rosalie
Lady Antebellum & Own the Night
1. We Owned The Night
2. Just A Kiss
3. Cold As Stone

Follow these steps to apply the normal sort procedure on this block of text.

1. Select (highlight) all of the text lines.

2. On the Home tab, in the Paragraph group, click the Sort tool icon.

3. Inthe Sort Text dialog box, select sort options: Sort by = Paragraphs; Type = Text, Ascending.
4. Click OK.

The normal sort results are shown below.

1. Cold As Stone
1. If I Die Young
2. Just A Kiss
Lady Antebellum & Own the Night
1. Lucky One
2. Moonlight Kiss
2. Postcard From Paris
Raul Malo 8 Lucky One
3. Rosalie
The Band Perry 8 The Band Perry
3. We Owned The Night
3. You Lie

The title lines and the song track list lines are now intermingled alphabetically within the sorted text.
What is needed is a method whereby only the title lines are sorted, yet retain their individual,
associated song track list lines unsorted. This can be accomplished by first formatting the title lines as
a Heading 1 style. After switching to Outline View mode, these Heading 1 style lines can be selected
as the only text to be displayed. The title lines can then be sorted to achieve the desired results.
These steps are applicable when using Microsoft Word 2007 and Word 2010. Equivalent steps will be
required when using Word 2003 and earlier versions of Word. The procedure when using bulleted
lists is the same.

1. With the mouse pointer in the left margin, opposite the first title line, click once to select
(highlight) the entire line.

2. On the Home tab, in the Styles group, click the Heading 1 style. You may apply additional font
and paragraph formatting as desired (this example: Font = Bold, Font Size = 14, Font Color =
Black, Paragraph Spacing Before = 0 pt.).

3. Onthe Home tab, in the Clipboard group, double-click the Format Painter tool.

4. With the mouse pointer in the left margin, click each remaining title line to apply the copied
Heading 1 style formatting.

5. On the View tab, in the Document Views group, click Outline View.

The Outlining tab opens on the ribbon toolbar. 1
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6. In the Outline Tools group, click the Show Level arrow and select Level 1.
Now only the Heading 1 title lines display.

7. On the Home tab, in the Paragraph group, click Sort.
The Heading 1 title lines are highlighted and the Sort Text dialog box opens.

8. In the Sort Text dialog box, select sort options: Sort by = Paragraphs, Type = Text, Ascending,
and then click OK.
The Heading 1 title lines are sorted alphabetically.

9. On the Outlining tab, in the Close group, click Close Outline View.
The Heading 1 title lines are arranged alphabetically, but with their associated numbered song
track listings remaining in their original order.

Lady Antebellum & Own the Night
1. We Owned The Night
2. Just A Kiss
3. Cold As Stone
Raul Malo 8 Lucky One
1. Lucky One
2. Moonlight Kiss
3. Rosalie
The Band Perry 8 The Band Perry
1. You Lie
2. If I Die Young
3. Postcard From Paris

Please join us at one of our next Word Processing SIG sessions on Tuesday, December 4,
2012 , where we will cover more helpful tools, tricks, and shortcuts.

Guests are welcomed, so bring a friend.

Return to Index page
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Digital Photography Special Interest Group

The Art of Photography z Composition

On November 27,2012,thi s SI1 G wi | | be devoted
Photography i Composition.o

r

According to Wikipedia i Composition is the plan, placement or
arrangement of the elements of art in a work. (Such as a photograph.)

CKCS recently hel d a s @hmsiconsisted a 2 hotir ¢
of discussion about composition and then 2 hours practicing these

principles at the Arboretum. Each of the attendees took a lot of pictures,
some of which we will look at and discuss at this SIG.

Joe Dietz
Join us as we continue with a discussion of Composition. We will be Digital Imaging
discussing the guidelines of composition such as leading lines, symmetry, SIG Leader

framing, cropping and much more.

This is not a discussion of camera settings but how to look at your subject and be able to get the best
pictures out of it. Boone Baldwin, Larry Neuzel, and Joe Dietz will head up the discussion but will
want lots of input from the attendees.

The phot o cont eAsTreewithiCearaotera Checkiow youdir photos or go out and get a
picture of that special tree you have been waiting to photograph. E-mail it to joedietz@aol.com no
later than November 26, 2012.

The October Contest winner

FOG and MIST

Photographer:
CAROL NICHOLS

CKCS]

Return to Index page
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Mac and iPad Corner

Entirely on an iPad? This Column Is ProoB Almost
Composed, written, and edited on Apple's tablet computer

e ? By Kurt Jefferson,
\ SIG Leader and Instructor for Mac & iPad topics

This is possibly the first ever multii page column written for CKCS almost
entirely on a tablet computer. The procedure is a bit different, there's
a bit of a learning curve, but what you're read

| began this column as an experiment. Could | type an entire column for
the CKCS newsletter on my iPad?

| was quite comfortable using a Mac mini, Logitech trackball, Apple wireless keyboard and trackpad,
along with Word for Mac (part of Microsoft Office 2011 suite) to get
the job done.

But, could | really use Apple's extremely popular tablet to compose, edit, insert graphics, and email to
editor Jerry Heaton, an entire column by deadline and still keep my sanity?

You might be asking yourself, how? Microsoft doesn't make an iOS version of Word (iOS is the
operating system that runs on Apple's mobile devices, including the iPad).

The iPad's virtual oni screen keyboard is fine for
email, the Web, light graphics work, video streaming,
and news reading. But could | get by using that to
type an entire column? And what about graphics?

On the Mac, it's a drag-and-drop affair.

One has to jump through hoops to insert photos and
other graphics into a column created on the iPad,
right?

Here are the answers to those and other questions. First, techi savvy folks know
that Apple's word processor and page layout software, called Pages, easily
saves documents in Word format so that anyone using Word on a Mac or
Windows computer can open those files.

| thought about using Pages to create this column, but settled upon an app

called Smart Office 2. (Full disclosure: | did copy some text into Pages on the

Mac and then paste that text into Smart Office 2 on the iPad. Graphics were inserted on the Mac for
uniformity so that | could see how they appeared in Word. Since Word for Mac files automatically
open in Word for Windows, | could get a picture of how the column would look when editor Heaton

16 | November 2012


















